









Memo of Comprehension



Between the First Appointment and the Second



Dear Client name,

It was a pleasure to meet you yesterday and I think we covered a lot in our first meeting. I thought it would be a good day to send you this brief summary of understanding to confirm that I captured the exact situation of your needs, please correct me if something is not right or if something is missing.








CURRENT SITUATION:

· You have been working for 6 years as a regional director for the Melia hotel chain in the Caribbean.
· You are married and have 2 children
· Your income is $12,000 USD per month.
· Your total savings capacity is $4,000 USD per month after your monthly expenses.
· You have an emergency fund to cover 5 months of your monthly expenses.
· You have little designated savings for the medium and long term.
· You have not initiated retirement savings or savings for Juan and Fernanda's future education.
· Your situation in the company is stable













OPPORTUNITIES TO IMPROVE THE CURRENT SITUATION:


· Your income has risen since you took up the position as regional director.
· You are in a financial position to save for the medium to long term without having to cut back on expenses.







POTENTIAL SOLUTION COMPONENTS:

· Start a structured retirement savings from $1,000 USD per month
· Start saving $750 USD to cover Juan and Fernanda's future education.
· Schedule a semi-annual appointment to review and ensure you are meeting your goals.
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I think this is what we cover Client name. Please confirm if this is correct or not and if anything is missing please let me know, and we will adjust it.




Thank you very much again Client name it was a pleasure to meet you yesterday and I confirm our second appointment this Friday 15th February at 10am to see the options we have that meet the characteristics for your ideal savings plan.

Best regards

Name of adviser
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